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<< insert Club contact details1>>
<< insert Club contact details2>>
<< insert Club contact details3>>
<< insert Club contact details4>>


<<insert date>>
<< insert stakeholder contact details1>>
<< insert stakeholder contact details2>>
<< insert stakeholder contact details3>>
<< insert stakeholder contact details4>> 

Dear Sir/Madam

Notice of Model Aircraft Operations at <<Insert Club location>>

The <<insert club name>> operates from the location:
· <<insert site name/street address etc>> at 
· <<insert lat/long>>
Whilst we occupy very little airspace, in full-sized aviation terms, we feel it important to advise you that the <<insert club name>> have applied to the Civil Aviation Safety Authority for approval to operate model aircraft at the above location.
If the application is approved, the Club will operate model aircraft above 400ft to a maximum of <<insert height in feet eg: 1500ft>> on a limited number of days throughout the year.<<perhaps mention how many days per week>>
All model flight operations will be within line of sight and during daylight hours. To ensure high levels of safety are maintained, when the Club operates models above 400 feet, the relevant radio frequency (CTAF) will be monitored, and observers will assist model aircraft pilots to see and avoid any potential airspace conflicts with manned aircraft.
Any other additional conditions imposed by CASA will be followed as will Civil Aviation Safety Regulations. 
The relevant contact for the Club is <<insert name>> whose contact details are as per this communication.
Please feel free to contact me if you have any further questions and I thank you in advance for your understanding.


Yours Sincerely,


<<insert name>>
<<insert club exec position>>
<<insert club name>>
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